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MNOJIO’)KEHHUE

O 3AINUTE IEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB



1. OOmme nosnoxkeHus

1.1. Hensto nanHoro IlomoxkeHust sBISETCS 3aliUTa TEPCOHATBHBIX JAaHHBIX PAOOTHHUKOB OT
HECAHKI[MOHUPOBAHHOTO  JIOCTYIa,  HEMPaBOMEPHOIO  HMX  HUCIOJb30BaHUS WM  yTpaThl.
1.2. Hacrosimee Ilomoxkenue paspaborano Ha ocHoBanuu crtated Konctutymum P®, Tpymosoro
Konekca P®, Konekca 00 aaMUHUCTpaTHBHBIX NpaBoHapymeHusx P®, I'paxnanckoro Kongexca PO,
VYronosuoro Komekca P®, a taxke denepanpHoro 3akoHa «O0 wmHbopmaiuu, nHGopMaTU3auu 1
3aIuTe uHpOpMALIUN
1.3. IlepcoHanbHBIE JaHHBIE OTHOCATCA K KaTeropuw KoH(UIeHIHMATIbHONW HHpopMmanuu. Pexum
KOH(UICHIIMATLHOCTA TEPCOHANBHBIX JAaHHBIX CHUMAETCS B CIydasx OOC3JIMYMBAHUS WU TI0
UCTeYeHUu 75  JeT  CpoKa  XpaHEHWs, €Clld  MHOE€  HE  ONPEACNICHO  3aKOHOM.
1.4. Hacrosmee Ilonoxenue yrBepxaaeTcss ¥ BBOAUTCS B JEHCTBUE MPUKA30M JUPEKTOPA U SBIISIECTCS
00s3aTeNbHBIM JUISI UCIIOJTHEHUSI BCEMH paOOTHUKAMU, UMEIOIIUMHU JAOCTYI K MEPCOHATbHBIM JaHHBIM
COTPYAHHUKOB.

2. ITonsiTHE M COCTAB NMEPCOHAJBHBIX JaHHBIX
2.1. IlepcoHanbHble JaHHbIE paOOTHUKA — HH(OpMaLKs, HeoOXxoauMast pab0TOaTEIO B CBSI3U C
TPYJAOBBIMU OTHOILIEHUSMH U Kacaroluecs: KOHKpeTHOro padotHuka. [Tox nnpopmanueii o
pabOTHUKAX MOHUMAIOTCS CBEJIEHU O (DaKTaX, COOBITUSAX U 0OCTOSTEIbCTBAX KU3HU PAOOTHHKA,
MO3BOJIAIOIINE UACHTU(DULIMPOBATD €r0 JIUYHOCTb.
2.2. B cocTaB nepcoHalIbHBIX IaHHBIX PAOOTHUKA BXOJAT:
- aHKETHBIE U OMoTrpadUecKue TaHHbIC,
- 00pa3oBaHue;
- CBEJICHUS O TPYAOBOM U OOIIIEM CTaXeE;
- CBE/ICHUS O COCTaBE CEMbH;
- IaCIIOPTHBIE JaHHBIE;
- CBE/ICHUS O BOMHCKOM YyYerTe;
- CBE/ICHUS O 3apabOTHOM TUIaTe COTPYTHHUKA;
- CBEJICHUS O COLIMAIIBHBIX JIBIOTAX;
- 3aHMMaeMas JJOJKHOCTb;
- HaJIM4NEe CyJUMOCTEN;
- aJJpec MeCTa JKUTEJIbCTBA;
- IoOMaIHui TenedoH;
- MecTO paboTh! WK y4eObl YIEHOB CEMbH U POJICTBEHHUKOB;
- XapakTep B3aUMOOTHOILIEHU! B CEMbE;
- COZIep’)KaHNE TPYAOBOTO A0I0OBOPA;
- COCTaB JIEKJIapUPYEMbIX CBEJICHUI O HAJIMYMHU MaTepHaJIbHBIX HEHHOCTEH;
- COZIep )KaHUE JEKIapaluy, oAaBacMoi B HAJIOTOBYIO HHCIIEKIHUIO;
- IOJIMHHUKY U KOTUU MPUKA30B 1O JUYHOMY COCTaBY;
- IMYHBIE JIeJ1a U TPYAOBbIE KHUKKH COTPYIHHUKOB;
- OCHOBAHHS K NPUKa3aM I10 JIUYHOMY COCTaBY;
- Jienia, coJieprKallie MaTeprabl 10 MOBBIIICHNUIO KBATHU(PHUKAIIMY U TIEPETIOATOTOBKE COTPYIHUKOB, UX
aTTecTalllu, CIIy>)KeOHBIM paccieI0BaHUsIM;
- KOIIUU OTYETOB, HAIIPABJIIEMBIE B OpraHbl CTATUCTHUKH.
2.3. JlaHHBIE JOKYMEHTHI ABISAIOTCA KOH(DUICHIIMATBHBIMU, XOTS, YYUTHIBas UX MacCOBOCTb U €AMHOE
MecTO 00pabOTKH U XpaHEHUs - COOTBETCTBYIOIUI Ipr] OrpaHUYCHUSI HA HUX HE CTaBUTCS.

3. O0padoTKa NepCOHANBHBIX JaHHBIX
3.1. [lox 06paboOTKOM MEepCOHANBHBIX JAHHBIX PAOOTHHKA IIOHUMAETCS MOy4eHHUEe, XpaHEHHE,
KOMOMHUpOBaHUE, Iepeiadya Win J1I000€e APYroe UCIOIb30BaHUE TEPCOHATBHBIX JAaHHBIX PA0OTHHKA.
3.2. B nensx obecrieyeHus npaB U cBOOO/I YeNIOBEKa U rpaskJaHHa paboTOIaTeNb U €ro
IpeCTaBUTENN MPU 00paboTKe MepCOHATBbHBIX JaHHBIX Pa0OTHHKA 00s3aHbI COOIIOIATh CIEAYIOIINe
obmue TpeboBaHMS:
3.2.1. O6paboTKa nepcoHaIbHBIX JaHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS UCKIIOUUTENHHO B
LeJsAX o0ecneueHus COOII0AEHUS 3aKOHOB M HHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, COJIEHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, 00yUYEHUH U MPOJIBIIKEHUU 110 CIIyX0e, 00ecTieueHus TMUHOM



0e301acHOCTH PaOOTHUKOB, KOHTPOJISI KOJTMYECTBA U Ka4eCTBA BBHIMOIHAEMOMN paboThl 1 oOecrieueHus
COXPaHHOCTH MUMYILIECTBA.

3.2.2. Ilpu omnpenenenuu oobemMa 1 cojiepKanusi 00padaThIBA€MbIX EPCOHANBHBIX JaHHBIX pa0OTHUKA
paboToaaTenb TOJDKEeH pykoBoacTBoBaThcsl Koncrurymueit Poccuiickoit @enepanun, TpynoBbM
Konexkcom 1 uHBIME (peiepabHBIMUA 3aKOHAMH.

3.2.3. Ilony4yeHue nepcoHaIbHBIX JaHHBIX MOKET OCYIIECTBIIATHCS KaK MyTeM MPEICTABICHUS X
caMHMM paOOTHUKOM, TaK U ITyTEM MOJIYyYE€HUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHbIE JaHHBIE CIEAYET MOJIYy4YaTh Yy Hero camoro. Eciiu nepcoHalibHbIE TaHHBIE
pabOTHHKA BO3MOXHO MOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JIOJIKEH OBITh YBEIOMIICH
00 TOM 3apaHee U OT Hero JOJHKHO ObITh MOJTYYeHO MUChbMEHHOE cornacue. PaboTonaTens qomkeH
COOOUIUTH PAOOTHUKY O LIEJSIX, MPEANOIaraéMbIX HCTOYHUKAX M CI0c00ax MOMyYeHHs EPCOHATBHBIX
JAHHBIX, a TaK e 0 XapaKTepe MOAIeKALUX MTOTyUYEHHUIO TEPCOHANBHBIX JaHHBIX U MMOCIEICTBUSIX
OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIaCUE Ha UX IOJIyUYECHHE.

3.2.5. PaboTonaTenp He UMEET IIpaBa Moxy4ars U 00padaThiBaTh epCOHaIbHbIEC JaHHBIE PAOOTHUKA O
€ro0 MOJINTUYECKUX, PETUTHO3HBIX M MHBIX YOXKICHUAX U YaCTHOH JKM3HU. B cinydasx,
HEIMOCPEJICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOILIEHHUH TaHHBIE O YACTHOM KU3HU
paboTHuKa (MHPOpPMAIIHS O )KU3HEACATEIHLHOCTH B Cpepe CEMEHHBIX OBITOBBIX, IMUHBIX OTHOIIICHUH)
MOTYT OBITH MOJIy4eHbI U 00paboTaHbl pabOTOAATENEM TOIBKO C €0 MUCHMEHHOTO COTJIacHsl.

3.2.6. PaboTonarens HEe IMEET MPaBO MOTYYaTh U 00pabaThIBaTh MEPCOHAIBHBIC JAHHBIE PAOOTHUKA O
€ro 4JICHCTBE B OOIIECTBEHHBIX 00BEAMHEHUAX WU €Tr0 MPOQPCOIO3HOM NeATENbHOCTH, 32
UCKJTFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (hefeparbHbIM 3aKOHOM.

3.3. K o6pabotke, nepenaye v XpaHEHUIO IEPCOHANBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh JOCTYII:
-TJIaBHBINA OyXrairep;

-CeKpeTapb.

3.4. Ucnonp30BaHNE NEPCOHANIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUHU C LIEISIMH,
OTpPEACTUBIIUMH HX TOTyYCHHE.

3.4.1. [lepcoHanbHbBIe JaHHBIE HE MOTYT OBITH UCIIOJIb30BaHBI B IIEISX MPUIHMHEHUS IMYILIECTBEHHOTO
¥ MOPAJILHOTO Bpejia TpaxkJaHaM, 3aTpyAHEHUS pealli3aliy MpaB U cBo0O I rpaxkaan Poccuiickoit
®epnepannn. OrpanudeHue npas rpaxaan Poccuiickoit denepanum Ha OCHOBE UCIIOJIB30BAHUS
uHpOpMaLKU 00 UX COLMATBHOM MPOUCXO0XKICHUH, O PACOBOH, HAIIMOHAILHOM, SI3BIKOBOIA,
PEIMTUO3HON ¥ MApTUHHOM MPUHAIIICKHOCTH 3aMIPENIEHO U KapaeTCsl B COOTBETCTBUH C
3aKOHOJIaTEeILCTBOM.

3.5. Ilepenaya mepcoHaIbHBIX JAHHBIX PAOOTHHUKA BO3MOKHA TOJIBKO C COTJIACUsl paOOTHHUKA WJIH B
cilyyasix, IpsMO MpelyCMOTPEHHBIX 3aKOHOJaTEIbCTBOM.

3.5.1. [Ipu nepenayue nepcoOHATBHBIX JAHHBIX paOOTHHUKA PabOTOAATENb JOJIKEH COOII0IATh
cleAyrolme TpeOoBaHus:

- HEe cOO0O0IIaTh MEPCOHANIbHBIE JaHHBIE PAOOTHHUKA TPEThEH CTOPOHE 0€3 MUCHbMEHHOTO COTJIACHS
pabOTHUKA, 32 UCKIIIOYEHUEM CITy4aeB, KOTAa 3TO HEOOXOIUMO B LIETSAX NPeAYIPEekKIEHUS YTPO3bI
YKU3HU U 37I0pOBbI0 paOOTHHKA, a TAK)KE B CIy4asiX, yCTAHOBJIECHHBIX (pefiepaabHbIM 3aKOHOM;

- HE cO00IIaTh MEePCOHANIbHBIE JaHHbIE pA0OTHHKA B KOMMEPYECKHX LIEJsX 6€3 ero MMCbMEHHOTO
coryiacus;

- IPeAYNPEIUTH JIUII, MOTYYarOIINX epCOHANbHBIE JaHHBIE pA0OTHHUKA, O TOM, YTO 3TH JIaHHBIE MOTYT
OBITH MCIIOJIL30BAHBI JIUIIB B IETISX, IS KOTOPBIX OHU COOOIIEHBI, H TPeOOBATh OT STUX JIHI
MOJTBEPXKIEHUS TOT0, YTO 3TO MPABUIIO COOI0eHO. JIniia, momyyaronye nepcoHanbHble JTaHHbIE
paboTHHKA, 00s3aHBI COOJTIOIATH PEKUM CEKPETHOCTH (KOH(PHUAEHITMATBHOCTH). JlaHHOE MOJI0KEeHNE He
pacmpocTpaHsieTcsl Ha 0OMEH MepCOHATBHBIMU JTAHHBIMH PAOOTHUKOB B TIOPSAKE, YCTAHOBIEHHOM
benepabHBIMUA 3aKOHAMU;

- pa3pemiaTh JOCTYI K MePCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEIHATBFHO YIIOJTHOMOYEHHBIM
JUIaM, OIPEEICHHBIM NIPUKAa30M M0 OpraHU3aluy, IPU 3TOM YKa3aHHbIE JIWIA JOHKHBI UMETh MTPaBo
MOJTy4aTh TOJIBKO T€ MEPCOHANBHBIE TaHHBIE PAaOOTHUKA, KOTOPhIE HEOOXOAUMBI /ISl BBITOJTHEHUS
KOHKPETHBIX (PYHKLINH;

- HE 3arpainBaTh MHOOPMAIIMIO O COCTOSHUM 3/10pOBbs pa00OTHHKA, 32 UCKIIIOYEHUEM TEX CBEJCHUH,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITTOJTHEHHSI pAOOTHUKOM TPYAOBOW ()YHKIIHH;

- IepeiaBaTh MEPCOHAIbHBIE TaHHbIE PaOOTHUKA MPECTABUTENSIM PAOOTHUKOB B MOPSIJIKE,
ycraHoBleHHOM TpynoBbiM Kopekcom, n orpaHUYMBaTh 3Ty HHPOPMAIIHAIO TOIBKO TEMH
MEPCOHATBHBIMU TaHHBIMH PAaOOTHUKA, KOTOPhIE HEOOXOAUMBI JIJIsl BBIMIOJTHEHUS YKa3aHHBIMH



MPEICTABUTENSIMHA UX (PYHKIIHA.

3.5.2. Ilepenaya nepcoHaIbHBIX JAHHBIX OT AEP>KaTeNs UM €ro MPEICTaBUTEICH BHEITHEMY
MOTPEOUTEITIO MOKET JIONYCKAThCSl B MUHUMAJIBLHBIX 00hEMax M TOJIBKO B IEJISIX BHITIOJTHEHHS 337124,
COOTBETCTBYIOIINUX OOBEKTUBHOM MPUUKHE COOpa STUX JaHHBIX.

3.5.3. Ilpu nepenave nepcOHANBHBIX JAHHBIX pa0OTHUKA 32 MIPeIesIbl OpraHu3aIiy paboToNaTeNb He
JOJI’KEH COOOIIATh 3TH JIaHHBIE TPEThEl CTOpOHE O€3 MUCEMEHHOTO COoTiacks pabOTHHUKA, 3a
UCKJTIOUEHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOIMMO B LIEJSIX MPEAYNPEKICHHUS YTPO3bI )KU3HU U 3/I0POBBIO
pabOTHUKA WX B CIIy4asiX, yCTAHOBJIEHHBIX (hefiepabHbIM 3aKOHOM.

3.6. Bce Mepbl KOHOUICHIIMATLHOCTH TP cOOpe, 00padOTKe U XpaHESHUH MEPCOHATBHBIX JaHHBIX
COTPYJIHUKA PACTIPOCTPAHSIOTCS KaK Ha OyMaXkHbI€, TaK M Ha AJIEKTPOHHbIE (ABTOMAaTU3UPOBAHHEIC)
HOCHUTETH HH()OpPMAIIHH.

3.7. He pomyckaeTcst OTB€4aTh Ha BOMPOCHI, CBSI3aHHBIE € NIepeaueii epcoHanbHONH HHPOPMAIUH 110
Tenedony uiu Qakxcy.

3.8. XpaHeHue rnepcoHaNbHBIX IJAHHBIX JOKHO MPOUCXOUTH B OPSAAKE, HCKIIIOYAIOIIEM UX yTpaTy
WIN X HETIPaBOMEPHOE UCIOJIb30BAHNUE.

3.9. [Ipu npuHATUY pelLIeHUI, 3aTparuBaoIINX HHTEPEeChl padOTHHKA, padoTOJaTeNb HE UMEET IIpaBa
OCHOBBIBAThCS HA MEPCOHATBHBIX TAHHBIX PA0OTHUKA, MOJTYUYEHHBIX UCKIIOYUTEIHLHO B PE3YJIbTAaTE UX
ABTOMATHU3UPOBAHHOW 00pabOTKU MM 3IEKTPOHHOTO MoyiydeHus. PaboTonarenb yuuThIBaeT TUYHBIE
KauecTBa paOOTHHUKA, €ro JOOPOCOBECTHBIN U 3 (HEKTHBHBIN TPY/I.

4. locTyn K IEpPCOHATBbHBIM JAHHBIM
4.1. BuyTpeHHU 10CTyN (IOCTYI BHYTPH OPraHU3allNN).
4.1.1. IlpaBo nocTyma K EpCOHANIbHBIM JAHHBIM COTPYAHUKA UMEIOT:
- TUPEKTOP YUPEKIACHUS;
- TTIaBHBIA Oyxranrep;
- CeKpeTapb;
- caM paOOTHHK, HOCUTEIh JIAHHBIX.
4.1.2. [lepeuyeHs JUll, UMEIOIIMX AOCTYI K IEPCOHATBHBIM JAHHBIM Pa0OOTHUKOB, OTPEICIIAeTCS
cootBercTBYromMM [losoxeHnuem.
4.2. BHewHuii 10CTyII.
4.2.1. K yncny MaccoBbIX NOTpeOUTENEH TEPCOHATBHBIX JAHHBIX BHE OPraHU3alluH MOKHO OTHECTH
MYHHIIUTIATbHBIE U HETOCYAApCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBHI:
- HaJIOrOBbI€ MHCIIEKIUY;
- IPaBOOXPAHUTEIbHBIE OPraHbl;
- OpTaHbl CTATUCTHKHY;
- BOGHKOMATBhI;
- OpraHbl COLIMAIBLHOTO CTPaXOBaHUS;
- IEHCUOHHbIE (POH/IBI,
- IO/Ipa3/IeIeHNs] MyHUIIMIIAJIbHBIX OPTaHOB YIIPaBJICHHUS;
4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT 10CTYI K HH(OpMAIUU TOJIBKO B cdepe cBoeit
KOMIIETEHIIUH.
4.2.3. Opranu3zaiuu, B KOTOpble COTPYAHUK MOKET OCYIIECTBIISATh NEPEUUCICHUS JEHEKHbBIX CPECTB
(cTpaxoBble KOMITAHUH, HETOCYAAPCTBEHHbIE IEHCUOHHBIE (POH/IBI, OJIAaTOTBOPUTEIbHBIE OPTaHU3ALINH,
KpEeIUTHBIE YUPEKICHHUS), MOTYT HOJTYYUTh JOCTYI K MEPCOHAIBHBIM JAHHBIM PAa0OOTHUKA TOJBKO B
ClIy4ae ero MMCbMEHHOTO pa3pelieHusl.
4.2.4. [lpyrue opraHusanyi.
CaeneHnus o paboTarolieM COTPYIHUKE UITH YKe YBOJIEHHOM MOTYT ObITh MPEJOCTaBICHBI APYToil
OpraHu3aliy TOJBKO ¢ MUCHbMEHHOTO 3aIpoca Ha OJaHKe OpraHu3aluy, ¢ MPUI0KEHUEM KOITHH
HOTAapUAJIbHO 3aBEPEHHOI0 3asBJIEHUS PAOOTHHKA.
[TepcoHanbHble JaHHbIE COTPYAHUKA MOTYT OBITh MIPEIOCTABIEHBI POACTBEHHUKAM UJIH WIEHAM €ro
CEMbH TOJIBKO C MMCbMEHHOTO pa3pelIeHns CaMOro COTPYIHHUKA.
B cnydae pazBozaa ObIBIIas cynpyra (Cynpyr) MMEIOT IpaBo 0OpaTUTHCS B OPraHU3alUIo C
MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM IIaThl COTpyaHUKA 6e3 ero cornacus. (YK P®).

5. 3ammMTa NepcoOHATbHBIX JAHHBIX



5.1. Ilox yrpo30ii WM OMAaCHOCTBIO YTPATHI NEPCOHANBHBIX JIAHHBIX IOHUMAETCS] €IMHUYHOE UITH
KOMIUIEKCHOE, peajbHOEe WM MOTeHIINAIbHOE, aKTUBHOE MJTU MTACCUBHOE MPOSIBICHHE
3JIOYMBIIIJIEHHBIX BO3MOXKHOCTEH BHEUTHUX WJIM BHYTPEHHUX UCTOYHUKOB YTPO3bl CO3/1aBaTh
HEeOIaronpusITHbIE COOBITUS, OKa3bIBaTh JeCTAOWIN3UPYIOLIee BO3IEHCTBIE Ha 3aIUILAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3sl 11006IM HH(OPMALIMOHHBIM pecypcaM CO3Aal0T CTUXUITHBIEC OeICTBUS,
AKCTpEMaJIbHbIE CUTYAllUU, TEPPOPUCTUUECCKUE ACHUCTBUS, aBAPUU TEXHUUYECKUX CPEICTB U JIMHUI
CBSI3H, Ipyrue 0ObEeKTUBHBIE OOCTOSATENbCTBA, 4 TAKXKE 3aMHTEPECOBAHHbBIC U HE3aMHTEPECOBAHHbIE B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.

5.3. 3amuTa nepcOHANBHBIX JIAHHBIX MPEJCTABISAET COOO0M )KECTKO periiaMeHTUPOBAHHBIN U
JTUHAMUYECKH TEXHOJIOTMYECKUH Mpoliecc, MPeAYyPEk a0l HapyIIeHUE JO0CTYITHOCTH,
LEJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PHUICHIIMATBHOCTH IEPCOHATILHBIX IaHHBIX U, B KOHEUHOM CYETe,
o0ecreYnBarOIINiA JOCTATOYHO HAJEKHYIO O€30IMaCHOCTh HH(POPMAIIHH B ITPOLIECCE YITPABICHYECKON U
MIPOU3BOJICTBEHHON JESTEIbHOCTH KOMITAaHUH.

5.4. 3amuTa NepCcoOHANBLHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX UCIIOJIb30BAHUS WM YTPATHI
JoJKHa OBITH 0OecriedeHa paboTogaTesieM 3a CUET €ro CPeCTB B MOPSAAKE, YCTAHOBICHHOM
denepanrbHBIM 3aKOHOM.

5.5. «BHyTpeHHs 3a1uTa.

5.5.1. OCHOBHBIM BUHOBHHKOM HECAaHKIIMOHUPOBAHHOTO JOCTYIA K MEPCOHAIIBHBIM JJAHHBIM SIBJISICTCS,
KaK MpaBujIo, IepCcoHal, paboTaroluil ¢ TOKyMeHTaMu U 0a3aMu JaHHBIX. Pernamenranus gocrymna
nepcoHaa K KOH(DHUISHITMAIEHBIM CBEICHUSM, JIOKYMEHTaM U 0a3aM JIaHHBIX BXOJUT B YHCIIO
OCHOBHBIX HaIPaBJIEHUI OpPraHU3allMOHHON 3aIUTHl HH(GOPMAIIMU U IpeAHAa3HAUCHA IS
pasrpaHUYEHUs TOJIHOMOYHMN MEXKTy PYKOBOIUTEISIMU U CIICIIUATMCTAMHI OPTaHU3aIiH.

5.5.2. JIns obecrieueHUN BHYTPEHHEH 3aIIUThI IEPCOHAIBHBIX JaHHBIX pAOOTHUKOB HEOOXOAMMO
co0Jr01aTh s Mep:

- OTpaHUYEHUE U periiaMeHTAaIlHsl cOCTaBa paOOTHUKOB, (YHKIIMOHATIbHBIE 00S3aHHOCTH KOTOPHIX
TpeOYIOT KOH(PUACHIINATHHBIX 3HAHHIA,

- cTporoe uzbupareabHoe U 000CHOBAHHOE pacrpeziesieHue J0KYMEHTOB U HH(GOPMALIUU MEXTY
paboTHHKaMU;

- palroHaIbHOE pa3MelleHne pabounx MecT PaOOTHHUKOB, MTPH KOTOPOM HCKITFOYAIOCh Obl
OECKOHTPOJBLHOE UCIOJIb30BaHUE 3aLTUIIIAEMON HHPOPMAIINH;

- 3HaHHEe PabOTHUKOM TpeOOBaHUI HOPMATHBHO — METOAMYECKUX JOKYMEHTOB I10 3aIIUTe
nH(pOpMaIUK U COXPAaHEHUHU TalWHBI;

- HaJM4re HEOOXOUMBIX YCIOBUN B TOMEIEHUH JIJIsl pabOThI ¢ KOH(MUISHITMATBHBIMHA JOKYMEHTAMU U
0a3aMu JaHHBIX;

- OTIpe/IEIICHNE U perliaMeHTaIUs COCTaBa paOOTHUKOB, MMEIOIINX MPAaBO JOCTyMa (BX0/a) B
MOMEIICHUE, B KOTOPOM HaXOJIUTCSI BHIYMCIUTENIbHAS TEXHUKA;

- OpraHu3aius NopsaKa YHUITOKEeHHs] HHpOpMaInu;

- CBOCBPEMEHHOE BBISBJIICHHE HAPYIICHHS TPEOOBAHUN Pa3peIINTEIbHON CUCTEMBI I0CTYyTa
paboTHUKAaMU TOIpa3ACTICHHUS;

- BOCIIUTATENIbHAS U PA3bICHUTENIbHAS paboTa ¢ COTPYIHUKAMHU MOJIpa3IeTIeHuUs 10 MPETyPEKICHUIO
yTpaThl LIEHHBIX CBEACHUI MTPH paboTe ¢ KOH(UIEHITNAIBHBIMH IOKyMEHTAMU;

- HE JIOMyCKAETCs BbIJada JTUYHBIX JEJI COTPYAHUKOB M3 KaOWHETa ceKpeTapsl.

5.5.3. 3amuMra nepcoHaNbHBIX JAHHBIX COTPYAHHUKA HA JIEKTPOHHBIX HOCUTENAX.

Bce manku, coneprkaiine nepcoHanbHbIE JAHHBIE COTPYTHUKA, TOJKHBI OBITH 3aIIHIIECHBI TTAPOJIEM,
KOTOPBI COOOIIAETCsl PYKOBOAUTEINIO.

5.6.«BHemHas 3ammTay.

5.6.1. J1ns 3ammThl KOHPHUISHIIUATHHON HHPOPMAITUHU CO3/IAI0TCS IEICHAIIPABICHHBIE
HEOJIaronpUsATHBIC YCIOBHS U TPYIHOIPEOIOTUMBIC MPETIATCTBUS JJIS JIUIIA, TIHITAOIIETOCS COBEPIIUTH
HECaHKIMOHUPOBAHHBIN TOCTYI U OBNaieHne nHpopMaimen. Llensio u pe3ynbrarom
HECaHKITMOHHUPOBAHHOTO JIOCTYIAa K MHPOPMAIIMOHHBIM PeCypcaM MOKET ObITh HE TOJIBKO OBJIA/ICHHE
LIEHHBIMU CBEJICHUSAMH U UX UCIOJIb30BAHUE, HO U UX BUJOU3MEHEHUE, YHUUTOKEHUE, BHECEHHE
BHUpYCa, MoaMeHa, dhaabcuuKaIus coaepKkanusi pEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilog MOCTOPOHHUM JIUIIOM MTOHUMAETCS JTF000€E JIUII0, He UMEIOIIee HEMTOCPEACTBEHHOTO
OTHOIIICHHUS K IEITEIIbHOCTH YUPEXKIACHUS, ToceTuTenu. [locTopoHHME THIia He JOJIKHBI 3HATh
pacnpeaenenue QyHKIHMI, pabodre MpoLecchl, TEXHOJIOTHIO COCTaBICHUS, 0)OPMIICHUS, BEICHHS U



XpaHEHUsl JOKYMEHTOB, JIe]l U pab0ounX MaTepHalIOB.

5.6.3. Jlyist oGecniedeHust BHEUTHEH 3alIUThHI MEPCOHATBHBIX JaHHBIX COTPYAHUKOB HEOOXOIMMO
coOroaaTh psi Mep:

- IOPSIZIOK TIPHEMa, YIeTa U KOHTPOJIS ACSITSIIBHOCTH TTOCETUTEIICH;

- POIYCKHOM PEKUM OpraHu3aIuu;

- TEXHUYECKHUE CPEACTBA OXPaHbl, CHTHAJIM3AIINH,

- IOPSIZIOK OXpaHbl TEPPUTOPUH, 3JaHUHN, TOMEIICHHH, TPAHCIIOPTHBIX CPEJCTB.

5.7. Bce nuia, cBsI3aHHBIC C TTOJIYYCHHUEM, 00paOOTKOM U 3aIIUTON NTEPCOHATBHBIX JIaHHBIX, 00sS3aHbI
MOJIMMCATh 0053aTeIHCTBO O HEPA3TIIANICHUH [TEPCOHANBHBIX JAHHBIX PA0OOTHUKOB.

5.8. 1o BO3MOXKHOCTH TTEPCOHAJIbHBIE JaHHBIC 003 TUIHBAIOTCS.

5.9. Kpome Mep 3aiuThl NEPCOHATBHBIX JAHHBIX, YCTAHOBIICHHBIX 3aKOHOATEILCTBOM, pabOTOAaTEINH,
PaOOTHHKY M MX MPEACTABUTEIN MOTYT BhIpaOaThIBaTh COBMECTHBIE MEPHI 3aITUTHI MEPCOHATBHBIX
JTAHHBIX paOOTHUKOB.

6. IIpaBa u o0s13aHHOCTH PAa0OTHUKA
6.1. 3akpermieHue npaB pabOTHHUKA, PErIaMEHTHUPYIOIINX 3alIUTY €ro MepCOHANBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh IMOJIHOM U TOYHOM WH(POPMALIUU O HEM.
6.2. PaGOTHHMKM U WX MPEACTABUTEIH JIOJDKHBI OBITH 03HAKOMIICHBI IO/ PACTIHCKY C JOKYMEHTaMHU
OpTraHMU3aINH, YCTAHABIMBAIOIIUMH TOPSAIOK 00paOOTKH NMEPCOHATBHBIX TAHHBIX PAOOTHUKOB, a TAKKE
00 UX mpaBax M 00SA3aHHOCTSAX B ATOM 00JIACTH.
6.3. B mensx 3amuThl IEPCOHANTBHBIX JAHHBIX, XPAHSIIIUXCS Y padoToaaress, pabOTHUK UMEET MPaBo:
- TpeOOBaTh UCKJIFOUEHHUS WM UCIIPABIICHUS HEBEPHBIX UM HETIONHBIX MTEPCOHANBHBIX JTaHHBIX.
- Ha CBOOOIHBIN OECIUTATHBINA JJOCTYI K CBOUM IEPCOHATBHBIM JIAaHHBIM, BKJIIOUAas PABO Ha MOJIYYCHHUE
Konuii 10001 3anucu, coepsKallei nepcoHaibHble JaHHBIE;
- IEPCOHAIbHBIC JAHHBIE OLIECHOYHOTO XapaKTepa AOMOIHUTH 3aBICHUEM, BBIPAKAIOIIUM €0
COOCTBEHHYIO TOUKY 3PEHUS;
- ONIPECIIATh CBOMX MPEACTABUTENICH JIJISl 3aIIUTHI CBOMX MEPCOHAIBHBIX JIaHHBIX;
- Ha COXPAaHEHHE U 3alUTY CBOCH JIMYHOM U CEMEHHOM TailHBI.
6.4. PaboTHHK 00s13aH:
- iepeiaBaTh pabOTOAATEINIO WK €T0 MPEICTABUTENI0 KOMILIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
IIEPCOHANIBHBIX JIAHHBIX, COCTAaB KOTOPBIX YCTaHOBIIEH TpPynoBBIM KOIeKCOM PO.
- CBOEBPEMEHHO CO00IIaTh paboToAaTeN 0 00 U3MEHEHUH CBOUX MEPCOHATBHBIX TaHHBIX
6.5. PaboTHHKM cTaBAT paboTOaATENS B U3BECTHOCTh 00 M3MEHEHUH (DaMHUIINU, UIMEHHU, OTYSCTBA, JAThI
POXKJIEHHUSI, YTO MOJIYYaeT OTPAXKEHUE B TPYJOBOM KHMKKE HA OCHOBAHUHU MPEACTABICHHBIX
JTOKYyMeHTOB. [Ipu HE0OX0AMMOCTH U3MEHSIOTCS JaHHbIE 00 00pa30BaHuU, TPOECCHH,
CIELNAaIbHOCTH, IPUCBOCHUH HOBOT'O pa3psija U Ip.
6.6. B miemsx 3anuThl YaCTHOM JKU3HH, IMYHOM M CEMEMHOM TaliHbl PAOOTHUKH HE JTOJKHBI
OTKa3bIBaThCs OT CBOETO IpaBa Ha 00pabOTKyY MEPCOHANBHBIX JAHHBIX TOJIBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOXKET MOBJIEYh TPUUUHEHHE MOPATBHOTO, MATEPUATILHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pa3rialieHue KOHpuaeHHaAJIbHON HHopManuu,
CBSI3aHHOM C NMEePCOHAJIbHBIMH IaHHBIMH

7.1. [lepconanbHast OTBETCTBEHHOCTh — OJHO U3 TJIaBHBIX TPeOOBaHMM K OpraHu3aluu
(YHKIIMOHUPOBAHUS CUCTEMBI 3aIIUTHI IEPCOHAIBHOM HHPOPMALIUU U 0053aTeIbHOE YCIOBHE
obecnieueHns 3¢ (HEKTUBHOCTH 3TON CHUCTEMBI.
7.2. FOpunuueckue u puznyeckue Jmia, B COOTBETCTBUU CO CBOUMU TOJTHOMOYMSMU BIIAJICIOIINE
uHpopManuel o rpaxkaaHax, MoIy4arolie U UCIIONIb3YIOIINE €€, HECYT OTBETCTBEHHOCTb B
COOTBETCTBUHU C 3aKOHOAaTenscTBOM Poccuiickoit denepannn 3a HapylIeHUE PEKUMA 3alUTHI,
00paboTKH U MOpsiAKa UCIIOIb30BaHMsI 3TOM HH(OpMaLIUK.
7.3. PykoBouTENb, pa3pelarolnii 10CTyN COTPYHUKA K KOH(PUACHIIUATIEHOMY JOKYMEHTY, HECeT
NEPCOHAIBHYIO OTBETCTBEHHOCTb 32 IaHHOE pa3peleHHE.
7.4. Kax1plii COTPYAHUK YUPEKACHUS, MTOITYUAIOIINH U1 pabOThl KOH(PUIEHIIMATIbHBIN TOKYMEHT,
HECET €UHOJIUYHYIO0 OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCUTENS M KOHPHUIEHINATbHOCTh
uHpOpMaLIKH.
7.5. Jluia, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOLIUX MOIy4YeHrEe, 00pabOTKy U 3alUTy
NEPCOHAIBHBIX JAHHBIX paOOTHHMKA, HECYT JUCUUIUITMHAPHYIO, aAMUHUCTPATUBHYIO, IPAXKIAHCKO-



MIPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C ()eIepATbHBIMU 3aKOHAMH.

7.5.1. 3a HEUCTIOJIHEHHE UM HEHAJIe)KAIIee UCTIOJIHEHHE PAaOOTHUKOM TI0 €0 BUHE BO3JI0’KCHHBIX HA
HEro 00s3aHHOCTEH M0 COOJIIOICHUIO YCTAHOBICHHOTO TTOPSIKA PA0OTHI CO CBEACHUSIMH
KOH(UICHIIMATBHOTO XapaKTepa paboToAaTes b BIpaBe MPUMEHITh MPeayCMOTpEeHHbIE Tpya0BbIM
KonekcoM nucnuranHapHble B3bICKaHUS.

7.5.2. JlomxHOCTHBIE 1A, B 00S13aHHOCTh KOTOPBIX BXOAUT BEJICHUE MEPCOHATBHBIX TaHHBIX
COTPYIHUKA, 00s13aHBI 00ECTIEUNTH KaXI0My BO3MOXKHOCTh O3HAKOMIICHUS C IOKYMEHTAMHU U
MaTepuaiaMH, HEMOCPEACTBEHHO 3aTParuBaolIMMU €ro mpaBa U cBOOOIbI, €CIH UHOE He
PeyCMOTPEHO 3aKoHOM. HempaBoMepHbIii 0TKa3 B IPEI0CTABICHUN COOPAHHBIX B YCTAHOBJICHHOM
MOpsAIKE JOKYMEHTOB, JTM00 HECBOEBPEMEHHOE PEIOCTABICHUE TAKMX JOKYMEHTOB UM MHOU
uH(OpPMAIIUU B CIIyYasix, MPEAYCMOTPEHHBIX 3aKOHOM, JIMOO MPEAOCTABICHUE HEMOTHOW MM 3aBEI0OMO
JI0)KHOM MH(pOpMaLIMK — BIIEYET HAJIOXKEHHE Ha JOHDKHOCTHBIX JIMI aIMUHUCTPATUBHOTO MTpada B
pa3mepe, onpezaensieMom KonekcoM 00 aAIMUHUCTPATUBHBIX IPABOHAPYILIEHUSAX.

7.5.3. B cootBercTBUH ¢ ['paxkganckum KomekcoM nuiia, HE3aKOHHBIMU METOJIAMU MOJTYYUBILINE
UH(OPMAIIHIO, COCTABIISIONIYIO CITYKEOHYIO TaliHy, 00s3aHBI BO3MECTHTh IPUIHMHECHHBIC YOBITKH,
pUYeM Takas ke 003aHHOCTh BO3JaraeTcsi U Ha paOOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 32 HAPYIICHHE HEPUKOCHOBEHHOCTH YaCTHOM >KU3HU ( B TOM
qrclie He3aKOHHOE COOMpaHKe WM PAaCIPOCTPaHEHUE CBEIEHUI O YaCTHOM JKU3HHU JIUIIA,
COCTABJISIIOLIETO €ro JIMYHYIO WM CEMENHHYIO TaliHy, 0e3 ero coriacus), HepaBOMEPHBIHM TOCTYI K
OXpaHsIeMON 3aKOHOM KOMITbIOTEpHOU HH(OpMAaIIUY, HEMPABOMEPHBII OTKa3 B MPEAOCTABICHUN
COOpaHHBIX B YCTAHOBJICHHOM TMOPAJIKE IOKYMEHTOB U CBEJECHUM (€CIIH 3TU JESTHUS IPUIMHUIHN BPEl
IpaBaM U 3aKOHHBIM HHTEpECcaM IPaXKaaH), COBEPIICHHBIE JIUIIOM C UCIIOJIb30BAHUEM CBOETO
CITy’)keOHOTO TIOJIOKEHUS HaKa3bIBaeTCsl mTpadom, JInOo JTUIICHHEM IIPaBa 3aHUMATh OTPE/ICIICHHBIC
JOJKHOCTH WIIM 3aHUMAThCS OIIPEIeTICHHON AeSITeIbHOCTBIO, 1100 apecToM B coOoTBeTCTBUU ¢ YK POD.
7.6. HermpaBoMepHOCTD A€STENIBHOCTH OPraHOB rOCYAApCTBEHHON BJIACTH U OpraHU3aluil o coopy u
HCIIOJIb30BAaHUIO MIEPCOHANBHBIX JAHHBIX MOXKET OBITh YCTAHOBJICHA B CY1€OHOM MOPSIKE.
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